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Ministry of Post-Secondary
Education and Future Skills
StudentAid BC

Email:
DESIGNAT@gov.bc.ca

1-800-561-1818 (Toll Free in
Canada/ U.S.)
+1-778-309-4621 (Outside
North America)

Mailing Address:

c/o StudentAid BC

PO Box 9173 Stn Prov Govt
Victoria BC V8V 9H7

Courier Address:

c/o StudentAid BC

1% flr 835 Humboldt St
Victoria BC V8V 4W8

StudentAid BC Program Eligibility
Exception Request

Purpose:

B.C. public and private post-secondary institutions seeking an exception
to StudentAid BC program eligibility policy and/or criteria use this form
to submit their request to the StudentAid BC Institution and Program
Designation Team.

Eligibility:

Exceptions to StudentAid BC program eligibility policy may be granted if
there is a substantive academic or administrative rationale for the
characteristic of the program that does not adhere to StudentAid BC

program eligibility policy AND the program has been approved by the
accountable authority, as below:

» Programs offered at B.C. private institutions must be approved
under one of the following Ministry of Post-Secondary Education
and Future Skills recognized regulatory bodies: Private Training
Institutions Regulatory Unit (PTIRU), the Degree Quality
Assessment Board/Degree Authorization Act (DQAB/DAA),
Insurance Corporation of British Columbia (ICBC) or Industry
Training Authority (ITA).

= Programs offered at B.C. public institutions must be approved by
the institution’s Senate, Academic Council, Education Council and/
or Program Council and Board of Governors. Proof of approval of
the appropriate governance authority may be requested.

Submission instructions:

e Complete all information on page 2 and 3 of this form, and submit

the form and any accompanying materials electronically to
DESIGNAT@gov.bc.ca with the following subject line:

"Program Exception Request: <INSTITUTION NAME>,
<INSTITUTION CODE>, <PROGRAM NAME>.

e Attach any relevant supporting documentation to the email
submission.

e StudentAid BC will respond to your request within 4-6 weeks of the

date of submission and may request additional information before
a decision is made.
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Institution Name: StudentAid BC Institution Code:

Program Name: Credential Type:

Has a previous exception been granted for this program? YES O NO O
If yes, please provide documentation of previous approval.
Program eligibility policy/policies for which an exception is being requested: Include each applicable

policy. Please cite the program year, policy manual version (i.e., SIMS), chapter, section, relevant policy,
and policy number(s).

Is the program regulated by an oversight body? YES @ NO O
If yes, please provide regulator or oversight approval supporting documentation.

Rationale for exception (include all relevant information along with supporting documentation, such as:
academic and/or administrative rationale, professional licensing or regulatory information, number of
impacted students, connectivity to labour market, etc.):

If the request is related to a Work-Integrated Learning (WIL) percentage that contravenes the
regulator or oversight body and StudentAid BC policy, please provide rationale, entire course outline
and supporting documentation as to why your institution is seeking an exception.
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List of attached supporting documentation:

Additional notes:

Official Stamp or Seal of School: Name of School Financial Aid Official:
Telephone:
Email:
Signature of Institution Official: Date signed:
(YYYY-MM-DD)

To be completed by Ministry Officials:

Review completed by IPDT Date reviewed:
Support officer name: (YYYY/MM/DD)
Ministry decision: Approve Deny

Denial or approval rationale:

Signature: Date signed:
Director, StudentAid BC (YYYY/MM/DD)
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